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APPENDIX M – DISASTER PLAN  – Central High School Policy 
 
Fire 
  1. Standard fire alarm will be used.  (Steady continuous blast.)  This signal will notify all 

students, teachers, staff, and visitors to file out of the building in an orderly manner as 
quickly as possible. 

  2. Departure from the building will be through the nearest clear exit.  
  3. Teachers will take their class roll book with them to verify that all students are present. 
  4. Students will walk in orderly single file lines without talking. 
  5. All personal items are to be left behind unless they are at the student's desk at the time of 

the alarm. 
  6. Teachers should check bathrooms along their evacuation route to ensure that no one 

remains in the building. 
  7. Students should move a safe distance away from the building.  (Minimum distance of 100 

feet) 
  8. Students should remain in line after exiting the building to facilitate verification of 

presence.  Student lines should not block main access road to the building. 
  9. Teachers will post evacuation routes in the room.  The primary exit will be marked in blue.  

Since your primary route could be blocked, discuss alternate routes with each class. 
10. No one is to return to the building until an all clear is given from the office. 
 
Tornado 
 1. The signal for tornado warning will be continuous intermittent beeps. 
 2. Students, teachers, staff, and visitors will move immediately to assigned areas. 

Assigned areas: 
A. East wing (rooms 100-115) move to the hallways adjacent to your classroom. 
B. Administrative area occupants move to inner hallway. 
C. Students in the library move to the west wing hallway. 
D. Cafeteria and food services occupants move to the west wing hallway. 
E. West wing (rooms 200-204, 300-306) move to the hallways adjacent to your classroom. 
F. Physical education students in the gym and music students in the bandroom will 

move to the dressing room hallway. 
 3. Each teacher should designate someone to open the window in the classroom. 
 4. Students should not go the lockers, but should take coats and purses in their possession with 

them. 
 5. Each teacher will take a class roll and make sure all students are present in the designated 

shelter area. 
 6. EVERYONE SHOULD BE SEATED WITH BACKS TO WALL, KNEES UP, HEAD TUCKED AGAINST 

KNEES, AND ARMS CROSSED OVER THE HEAD. 
 7. Exterior doors at the end of the hallways should be opened by the nearest available faculty 

or staff member. 
 8. All occupants of the building should stay away from outside doors and windows and as close 

to the inside walls as possible. 
   
Nuclear Disaster 
 1. A siren sound will be the signal for a nuclear disaster. 
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 2. Students, teachers, staff, and visitors will move immediately to assigned areas.  (Same areas 
as tornado) 

EVERYONE SHOULD BE SEATED WITH BACKS TO WALL, KNEES UP, HEAD TUCKED 
AGAINST KNEES, AND ARMS CROSSED OVER THE HEAD. 

 3. Each teacher will verify the presence of each student in the shelter area by checking the class 
roll. 

 4. All windows and doors should remain closed. 
 
Electrical Storms 
 1. During electrical storms, teachers should discontinue the use of electrical equipment. 
 2. Any classes which are outside for an activity will return to the shelter of the building 

immediately. 
  
Earthquake Response 
If Indoors: 
 1. STAY INSIDE; move away from windows, shelves, and heavy objects and furniture that may 

fall.  TAKE COVER under a table or desk, or in a strong doorway. 
   Although doorways have traditionally been regarded as safe locations, it is important to 

anticipate that doors may slam shut during an earthquake. 
 2. In hallways, stairways, or other areas where no cover is available, move to an interior wall.  

Turn away from windows, kneel alongside wall, bend head close to knees, cover sides of 
head with elbows, and clasp hands firmly behind neck. 

 3. In library, immediately move away from windows and bookshelves, and take appropriate 
cover. 

 4. In laboratories, all burners should be extinguished (if possible) before taking cover.  Stay 
clear of hazardous chemicals that may spill. 

 
If Outdoors: 
 1. MOVE TO AN OPEN SPACE, away from buildings and overhead power lines.  Lie down or 

crouch low to the ground (legs will not be steady).  Keep moving around to be aware of 
dangers that may demand movement. 

 2. On the school bus, stop the bus away from power lines, bridges, overpasses, and buildings.  
Students should remain in their seats and hold on. 

 
Whether indoors or outdoors, TAKE ACTION AT THE FIRST INDICATION OF GROUND SHAKING. 
Bomb Threats 
In the event of a bomb threat, the fire alarm will signal evacuation of the building.  We will 
follow the same procedures as for a fire.  The building will be checked before the all clear is 
given to return to class. 
 


